Quick Sheet: 
Asset Search 


This Quick Sheet documents the process for searching for assets 
within the Wonderland UI. 


You can search in Wonderland by Global Keyword or by Filters 


Asset Search — Global 
1. Global Search is located at the top of the screen and uses a 
metadata search across specific fields. 


2. The search is not case sensitive. 

3. You can search by partial keyword, but you must start with 
beginning of word. For example, “Supe” will return results 
containing “Super” 

4. You must be accurate to the phrase or word you are 
searching. For example, type ‘Zip-a-Dee-Doo-Dah’ not 
‘Zipadeedoodah’ 

5. The most relevant result will be displayed first. 

6. You can also search by the Asset ID, which would return the 
asset that is exact match for the ID. 


Search by Filters 

1. Use the checkboxes and categories provided on the right- 
hand side of the screen to filter down and identify the 
materials you need. 

2. By clicking on Show More under some filter categories, more 
options would become available to select. 

3. For each filter selected, the system will automatically refresh 
the results list. 


4. You can also search for values within a particular filter by 
entering keywords into the field’s Search Bar: 


Filters x 
Content Type a 
art Q 
Artwork 29821 
Dub Card Art 675 
Main Insert Art 1 
LJ artwork ZIBZT 
(Full Program 27519 


SHOW MORE 


Combined Keyword and Faceted Search 
1. For more accurate and efficient search, enter a term in global 
search, then narrow the result by using the facet options. 
a. Note that the Global Search term must be entered 
before the filters are applied; entering a Global 
Search term after Filters are applied will clear the 
Filter selection. 
2. Clicking on “CLEAR” in the top right will reset all search 
criteria. 
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1. You can now SAVE the search for recall at another time. To do 
so, simply click the “Checkmark” Icon at the top right of your 
screen Collapse and Expand Filters 

1. You can collapse the Filters Drawer by clicking the Filters 
icon at the top right of your screen 


G&S = Filters 
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2. When collapsed, your Saved Searches are still accessible on 


2. The “NEW SAVED SEARCH” box will appear, follow the the righthand side of the page: 


instructions regarding required fields and hit “CREATE” => Filters 
New Saved Search 
= 
Saved Search Name * 
My Favorite Assets| id 
l B= 


The following Criteria is going to get applied to your saved search: 
e Ordered by Modified Date = 
e Actor is robert downey jr Od 


CANCEL CREATE 


3. Once the page is refreshed, there will be a section above the 
facets for your saved searches. 


